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Downloading an eBill

1. Click ‘download eBill’

~'= Large business energy | EDF X 7 Billing Account - EDF - MyBusine X + . - X
< C' ¢ @& mybusinessaccount.edfenergy.com/BillingAccount/Detail/99101/952220 Q » v » 4L O &
<= InvoicelargeDocum... All Bookmarks
= To Do List [ quF a 9 & ~ Tamzin Wallace

D )

() B Account Number: 7616788780

& Contact Tearn Inboxes Payment Method: BACS
Payment Terms: 30 days from invoice date

&} Query Dashboard Account Balance: £247,903.85
H Companies @ Overview B Accounts (833) B Invoices (4) @ Site (0) 9 Account History (7) i= Feed
¥ Sites

Data Analysis
e
L
&% Users
Invoice Number Invoice Date « Date From Date To Payment Type Due Date Total
B Reports and Data Push Terms
(Days)
B e
000016625870 15 Sep 2023 15 Aug 2023 15 Sep 2023 30 Invoice 150ct 2023 £114,355.19
000016323752 15 Aug 2023 17 Jul 2023 15 Aug 2023 30 Invoice 14 Sep 2023 £129,305.02
000016012816 17 Jul 2023 29 Jun 2023 17 Jul 2023 30 Invoice 16 Aug 2023 £102,558.82
000015797717 29 Jun 2023 01 Apr 2023 29 Jun 2023 30 Invoice 29 Jul 2023 £196,774.10
records per page
M) chat
mybusinessaccount.edfenergy.com/lnvoice/lnvoiceDownbadEbi||,v’1 8787521 Contact Us | Privacy Policy | FAQs | Release Notes | Powered by Astral Tech (Production Server Build 2023.08.01 v286.1 (prod)) -
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Downloading an eBill

2. Open using Notepad
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= 761678878000001662587051 61 WELLINGTON S©82841587200001642334129230831230800 0460000000000000+0000000099416ANNUA
=x Software (\\cust 761678878000001662587051 61 WELLINGTON S©0284158720000164233:4120234831230800 0460000000000000+0000000413026RS010

my SHARED (\\cusf] 2

= Exeter (\\custon|

TRT1A7RRTRAMGAATARAIERTAR

AT WFEI I TNGTON SAAIRATER72A00ATRAVLIATITHT?ARRT 230RAA

Lin 1, Col 1

¥ Network

79 items

1 item selected 5.21 MB

E L Type here to search

CCS eBill Guide - October 2023 | PROTECT - PRIVATE | © 2023 EDF Energy Ltd. All Rights Reserved

W ZT8UST - Zr8US T - EBS_UNDMEU_REPOM_ZUZ. Z3/U972ZUZ3 TZUT NITrosSOI EXCerwork:— oUZbr kB
NGED - Unmetered Connections (UMC) For...

7 Camdard Thmmmladn

25/09/2023 11:55

AE/NOINTD 1121

PARPARRAAPARRARALAPARAAAA I ARAWANNIIA Y
>

100%  Windows (CRLF) UTF-8

Adobe Acrobat Docu...

Mtlaals Hama

370 KB

INE ¥D

@?ﬂ@

01/10/2023

A Search Downloads

18:18



Downloading an eBill

3. Save as .mm file

Add .mm to the end of the file name and select ‘All Files’ from the drop down box. Save to your desktop or preferred folder.
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eBill Reader

1. Save the reader to your C:Drive

The eBill reader is free software from EDF which translates the monthly .mm file into Excel for you.
This can be used for your routine .mm file (bill) or your portfolio report, if you receive one.

DT R enaer o 15, [Cormpabiiiy Mo eT e ore e ]

e & - & TETTe—

Remember tO Ena ble CO nte nt \ Home \ Insert Page Layout Formulas Data Review View 2] 0 o @ 83
TEL o Cut ) a5 = - ? I e B Ben T FSEh | X Autosum v Agr
v v A == ' ='W Text v =] T o ~ £

B oo Arial 10 A A =|¥ =14 Wrap Tex £5 i g | & == - @ i - YA

Paste _ < B 7 U Sy - A =EE = =34 Merge & Center B8, o <0 .00 | Conditional Format Cell Insert Delete Format | Sort & Find &
J Format Painter - = - Bl Merpe 3 ce = e Formatting - as Table - Styles - (2 Clear ~ Filter - Select~
Clipboard | Font Alignment p ; Number Styles | Cells | Editing

‘\!) Security Warning  Some active content has been disabled. Click for more details. | Enable Content X

£|

Welcome to your eBilling Reader.

With our reader you will be able to do the following:

View and print individual site invoices
Compare consumption and readings across sites
Graph the information

Produce a selection of built-in reports
Produce and customise your own reports

How do | import my eBill file into the reader?

1. Save your latest eBill file to your desktop
2. Open the eBill Reader and ensure macros are enabled

3. Select the 'Click here’ hyperlink below

4. Select the ‘Open file" icon from the toolbar (Or add-ins ribbon)
5. Import your latest eBill file

To begin, click here

19:57
26/01/2016
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eBill Reader

2. Make sure you click Add-Ins

T
Hd9- ¢ BT Reader Nov 15 [Compatibility Mode] - Microsoft Excel E=Slall >
Home Insert Page Layout Formulas Data Review View Add-Ins ) e (=R

: —! o s -
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eBill Reader ?keDF

3. Click the Green button

Note: you might find the green button at the bottom of the page instead of the top.
EH 9 - @ E T | — T EBIT Reader Nov 15 [Compatibility Mode] - Microsoft Excel | R — | -

Mme Insert Page Layout Formulas Data Review View Add-Ins & e o e 28

N, |7 select ChildInv - (2 Select AReport ~ ] Hi

Custom Toolbars
- £
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£
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M 4 » v (1) 14 Aug 15 Welcome . ¥J IER! I | [l
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eBill Reader

¢
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4. Click the green button again

. = — ——
EE D - - o T Rt Nov 1S [Compatibiliy Model T Vherosort Excar E=nias x|

ME Insert Page Layout Formulas Data Review View Add-Ins ) e = =
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3. Choose your account/s and report

Custom Toolbars
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Amending the format

1. Open your eBill as normal - click the orange button
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& SeDF
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M Insert Page Layout Formulas Data Review View
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Amending the format

2.Choose which report you want to change the format of in the drop down box

EEH9-~-Bs Ebill Reader [Compatibility Mode] - Microsoft Excel | = 2 |

M Insert Page Layout Formulas Data Review View Add-Ins o @ o @ =
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z
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13
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Amending the format
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3. Choose which fields you do not wish to see in your new report

EE9-e-8- - Ebill Reader [Compatibility Mode] - Microsaft Exeel 111 = % |

Home  Insert  Pagelayout  Formulas  Data  Review  View | Addns \ c@o@ =
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T Reference
s Vat
Total
9
10
11
12
13

@32
Le

S

The amount payable before VAT is added.
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Amending the format
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@' H9-o- ﬁ' |= Ebill Reader [Compatibility Mode] - Mlcr;ft Excel = SZ_l
Me Insert Page Layout Formulas Data Review View Add-Ins & e = gp 23
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Menu Commands | Custom Toolbars
Al - (= J=| Child Details ~
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[ Report Detail [ —
A B | C [ b | E | rtDetalls gy - K | L A
1 |Child Details e
|
2 Parent Invoice” Reference " Child " Invoice "E o e Address 1 " Address 2
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]
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5. Highlight certain criteria if you wish s

6. Confirm and close

RN

[~
w

Note - You can change the
view of any report within the
eBill reader if you choose.
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