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Application Guidelines
Who is this application form for?
This application form is to be used by any eligible organisation who wishes to apply to the EDF Energy Green Fund to provide money for the purchase, installation and project management of a low carbon energy source for their buildings.  For a list of eligible organisations, see the section on the next page titled ‘Who can apply for the Green Fund?’  We will not be able to accept any application to the fund which is not completed on this form.

Green Fund support is generally given to those organisations who best demonstrate their engagement with service users (e.g. pupils at a school, or members for a club) and for this reason, this form must be completed by the organisation requesting the installation, giving an employee or member as the named key contact on the form.  This form should not be completed by suppliers, installers, consultants or other third parties, although their input will be valuable in completing all parts fully and accurately.

Green Fund application rounds close at the end of August and February every year.  This form should only be used where the submission is on or before the 29th February 2012.  If your application is being submitted after this date, please contact us using the details below, and we will provide you with the most up to date version of the form.

Where do I send the completed form?
In order to reduce the carbon footprint of the fund, we ask that all applicants complete the form electronically, and return it via email to greenfund@edfenergy.com for processing, with the name of your scheme forming the subject line of the email.  This form can be printed for your records, or to assist you in filling it in, but please consider your environmental impact before printing, and recycle all paper when you have finished.  In the event that you have difficulty in completing an electronic version, please contact us using the details below to discuss your query.
The closing dates for applications usually fall on the 28th February and 31st August each year, although please see the expiry date given on the front of this form to ensure your application will be in date.
We also require your supporting documentation to be submitted with your application, such as installers’ quotations, with a full list included at the end of the document in the checklist.  Ideally, we would like this to be scanned and emailed to the same address, also using your scheme name in the title.  We recognise that this may not always be possible, especially for small schemes, and under extreme circumstances we will accept this by post to the address given at the end of the document.

Contact us
If you have any questions or problems regarding the Green Fund, or the application process, please feel free to contact our Green Team using the telephone number or email address below, or if they cannot resolve your query, contact our Green Fund Administration team.
	Green Energy Team
	Green Fund Administration

	GreenEnergy@edfenergy.com
	www.edfenergy.com/greenfund

	0800 051 1905
	


For the most up to date application forms, please visit www.edfenergy.com/greenfund
EDF ENERGY Green Fund Guidelines
About the Green Fund

The EDF Energy Green Fund has been in existence since 2001, and was set up to provide a source of funding for non-profit organisations who wish to install small scale, environmentally friendly generation on their sites, who otherwise would not have been able to afford to do so.  From its inception to the end of 2010, the Green Fund had awarded funding to more than 265 projects worth over £4.9 million.
The Green Fund gains its income through contributions made by customers on our Green Tariff, who pay a small premium on their energy bills, which is then matched equally by EDF Energy.  For a typical customer, using 3,300kWh a year, this contribution works out to approximately £15 per year.  In addition to helping our Green Fund projects, the tariff also guarantees that EDF Energy will purchase the same amount of energy from renewable sources as the customer uses.
Who can apply to the Green Fund?

The EDF Energy Green Fund exists to help develop micro-generation technology through funding of schemes in organisations with a social purpose.  These projects must be located within England, Scotland or Wales.  Organisations which have benefited or could benefit from funding include:

· schools and universities
· local community buildings such as local authority meeting rooms and village halls
· museums
· churches

This list is by no means exhaustive, and we will consider all applications from non-profit organisations.  This means that schemes which are for the benefit of individuals and private companies are not usually eligible for funding from the Green Fund.  We may, however, consider applications which benefit both a non-profit organisation and some private homes or businesses, for instance, as part of a district heating system.  If you are not sure whether you are eligible, please contact our Green Fund manager who will be happy to discuss our policy on this.
If you are not a registered charity, we ask that you provide further proof of your status as a non-profit making enterprise, such as incorporation documents if you are a company limited by guarantee, or if you are a community organisation, copies of your constitution, trust deed, articles of association etc.  You should include this proof of status along with your supporting documents when submitting an application, in order to ensure your application is accepted.
The Green Fund cannot accept applications for projects which are already underway, in construction phase or which have already been completed.
What technologies can be funded?

We will provide funding for any generation technology which produces heat, electricity or other power, provided it has passed a successful trial phase (although we do support innovative uses).  We may ask for evidence from this trial to ensure we are only funding viable projects.
You can also apply for up to 20% of your award to be put towards the education aspects of your project, although as with capital equipment, this must be itemised and justified.

Can I apply for money for energy efficiency?

The Green Fund exists to fund generation technologies, which help sites to produce their own heat, electricity or other energy.  Energy efficiency is not an area we can fund through Green Fund awards, however there are a number of grants available for this work from other sources.  We do expect all sites that we fund to have considered looking at energy reductions, through either physical measures or behaviour change, before we will consider funding a generation technology.

Funding limits and policies
The Green Fund will provide up to £30,000 GBP excluding VAT for any one scheme.  In order to maximise the number of schemes we can assist, we normally expect all applications to have funding from other sources at least equal to the amount we are contributing.  We do not count any non-monetary figures, such as volunteer labour or other ‘in-kind’ support when considering an application.  Alternative sources include a government grant or fundraising within the organisation.  With increasingly competitive applications being received to the Green Fund, we rarely fund applications where the organisation does not contribute any money to the installation as this often shows a lack of genuine engagement.
There may, very rarely, be exceptions to this matched funding rule, and any organisation which believes it needs more than 50% of their application funded by EDF Energy must provide compelling, robust and persuasive evidence for this.  
Unfortunately, we are unable to fund projects which are also receiving funding from other energy supply companies, and you must inform us of all other corporate sponsors or donors.
C02 Abatement
EDF Energy’s Green Tariff is independently certified under the Green Energy Scheme. It is our Green Tariff customers and a matched EDF Energy contribution which enables support for renewable energy installations through the Green Fund.

As a result of achieving this certification the projects funded through the Green Fund must deliver a demonstrable CO2 saving and meet the standards required by the Green Energy Scheme. This is to ensure that EDF Energy’s Green Tariff can continue to be independently certified as green. 

As such, the potential for CO2 abatement of each project will now be considered in addition to the five core values listed below. The generation capacity and efficiency of the technology choice(s) listed in the project applications will be taken into account to determine the CO2 saving potential and this will be a fundamental element in the scoring and judging process. 

The five core values remain important and will still be integral to the quality of applications. However, CO2 abatement of the technology type(s) will be considered in parallel with these. 
The values of the Green Fund
The Green Fund seeks to be independent, unbiased and fair to all applicants, and to help us achieve this, we judge all applications against our five core values.
	Holistic approach 
to energy
	All schemes should be part of a wider programme of energy efficiency and awareness, not just to appear green
e.g. all practical energy saving measures should already be in place before the project starts

	Sustainable technology choice
	Technologies should be environmentally sustainable, with a ready supply of fuel, for instance, but should also make a significant contribution to energy generation, providing real benefits to the site
e.g. a wood burning generator producing both all the heat for the building, along with electric, sourcing fuel from nearby managed forests

	Educational
	We believe passionately in ensuring that all people who benefit from a project should be involved in it, and given the chance to learn what benefits green energy has for them, society and the planet as a whole
e.g. an education programme showing young site users the value of saving energy

	Spreading the message
	Not only is it important to engage people in your scheme, but it’s important to spread the message to as many people as possible.  We want to inspire people to look at their own energy use, and make improvements. 
e.g. promotion of the scheme and your education programme to a wide audience of local people

	Innovative
	On site, environmentally friendly generation is still in its infancy, and we believe that we must support innovation in order to push the boundaries, and make better technology available to all.  We will also favour projects who take an innovative approach to education, engagement or any other value.
e.g. a unique interactive area where people can learn about your installation


Answering the questions

Please consider the five values when answering the questions in the form, along with bearing in mind the aspect concerning CO2 abatement levels. If you feel that your project is not meeting these standards, then it may be worth postponing your project in order to incorporate some of these aspects.  For instance, if you had not considered any education programme to go alongside your installation, your application is less likely to succeed.  In order to maximise your chances of success, you may wish to consider the development of such a programme.
It is also important to show evidence that you have engaged with the people who use your site, and if possible, that they have been actively involved in creating the ideas and drive to make your project happen.

We are keen to see applications of the highest standard, and we can provide advice, support and case studies of sites who have received funding.  If you would like help in developing one of the aspects of your application, please contact us.
The judging process
The judging is completed in two stages, in order to make it as fair and impartial as possible.  All judging is done against pre-set criteria, so that all applicants are treated equally.  
	Stage 1
	Objective paper judging - In this stage, all the forms are input in to a central database, and questions with limited answers (e.g. check boxes or a number) are scored against set criteria.  We will also look at the generation capacity and efficiency of the technology choice, and potential CO2 abatement. At this stage we will discount ineligible applications, such as those who are only for the benefit of private houses or businesses.  Dependant on application volume, we may also discount low scoring applications at this stage.

	Stage 2
	Panel judging - A panel of two including a leading independent and impartial energy expert, now judge each of the applications.  The panel will look at the submissions given with open answers, scoring each question against the values to produce a final score for each applicant.  The panel will then recommend the applicants to be approved for funding, based on this score.


In order to ensure fairness, we ask all applicants, as well as the judges, if they have any relationship, either personal or professional, which may influence the outcome.  There will be no bias either for or against these applications, and if the application, or anyone involved with it, has a relationship with a green fund judge, they will not be involved with the judging of that application.

The decision of the Green Fund judges is final and binding on all applications, and we are not able to accept any appeals against their judgement.
After the judging process
After the judging process is completed, all applicants will be informed in writing, of the decision that has been made, normally within 12 weeks of the closing date.  There is only a limited amount of funds, and it may be the case that we cannot fund some good projects.  We urge you to spend time on your application to give yourself the best chance of success.
Due to the volume of applications received, we are not able to commit to giving detailed feedback to every project as to the reasons they were not successful.
If your application is successful, we will include a form to sign which indicates your acceptance of the terms and conditions of Green Fund support, which are outlined in this document.  Please ensure that you are happy to be bound by all the conditions in this document, as your refusal to accept the conditions if we make an offer, will unfortunately mean we will be unable to support your project.  If this is the case, any monies allocated will be released back in to the fund.  If you would like a full copy of the terms and conditions, please contact our Green Fund manager (details at the beginning of this document).
Once we have received your signed acceptance of the offer, it will take approximately six weeks for us to release any payment.  Please ensure you include this time in any timelines or project plans when planning your scheme.
This process may be delayed if you do not provide all of the information we require.  Please pay careful attention to the list of required documents at the end of the application form if you wish to avoid unnecessary delay.

Reapplications
Due to the high volume of applications we receive, if your application has not been successful, we will be unable to accept any applications from the same organisation or site in any two successive funding rounds.  For example, if your application is unsuccessful during the Spring 2012 funding round, we will not be able to accept it being resubmitted for the Autumn 2012 funding round and it would have to wait until the Spring 2013 round.

The only exception will be in some rare cases where the judges feel that your application was of particularly high merit, but due to the large number of quality applications it was unsuccessful.  In this case, at their sole discretion, they may invite you to reapply to the next round.  If this is the case, you will be informed of the decision at the time of your decision letter.

If you were not successful, and you intend to reapply, we urge you to consider evaluating your scheme against the values of our fund, and ensuring that your goals are compatible with our criteria when judging applicants.  This may mean making material changes to the project or its surrounding programmes.
Further applications for the same project or site

If your application was successful in its bid for Green Fund support, you are welcome to submit future applications for other schemes, although please bear in mind that it will become increasingly difficult to prove that you are providing additional benefits (measured against the five values) through further schemes.  
We expect all applicants who have previously had an application approved to continue to provide additional benefits to their users and/or community, above and beyond those which were demonstrated during their earlier applications.

Keeping us informed
Once the project is complete, we would ask for six - monthly updates on performance.  We may also contact you about turning your project into a case study or to use in publicity, and we would expect your co-operation and access to the facility, staff and service users for this purpose.
Time limits

There is no absolute time limit in which a scheme must be completed, although we expect most projects to be complete within 2 years of our funding agreement.  If the scheme is showing no substantive progress, or if we are not receiving update reports, the Green Fund committee will meet to discuss whether our funding offer remains valid.  You will be consulted before any decision is made, and we will not unreasonably withdraw any offer.

Changes to schemes

EDF Energy need to be clear on what we are funding, and we base our judgement on which schemes to fund on the answers you give to the questions in this application form.  You must inform us if any details of the scheme change, especially if it relates to your choice of technology (e.g. choosing a different wind turbine to one you specified due to planning restrictions), or to how you intend to engage your users in the scheme (e.g. cancelling an education programme), even if it is seemingly minor.
In rare circumstances, if we feel that the changes materially impact the benefit of the scheme, we may review your grant.  If you do not inform us of any material changes during the scheme, this may invalidate your grant, and in the event that it was already been transferred to you, you may become liable to repay the money.
Cancellation of a scheme

During the running of the Green Fund, we have had a handful of projects which, unfortunately, have not been able to complete.  If this happens to your project, and you will no longer be going ahead with the scheme, you should let us know as soon as possible.  In the event of a scheme cancellation, any money awarded to you will be returned to the Green Fund, and allocated to a different scheme, in line with our application process.

Publicity and media relations

The award of a Green Fund grant is conditional on the organisation and site agreeing to be involved in publicity surrounding the project, and involving representatives from EDF Energy.  This may involve us attending any formal launch ceremonies, press days or other official events.
The EDF Energy press office is experienced in all forms of media relations, and can be of great benefit to grant recipients in preparing press releases related to the project, and our services in this respect are provided free of charge.  We do insist that all recipients must inform the press office before undertaking any PR activity, including journalist briefings, announcements, press releases, photocalls, web pages, newsletters, filming and launch ceremonies.  We have a reasonable expectation that our name and contribution will be suitably noted in all such activities, and reserve the right to amend any materials before they are issued.  If you do not keep our press office informed of this activity, we may review your funding award, and this may lead to us withdrawing your grant.
Display materials
As part of your Green Fund award, we may require the site to fit an EDF Energy branded fixture, in a prominent location to be agreed between the two parties.  This may be a plaque, certificate or other fixed item, or may alternatively be a customised energy monitor, which will help users and staff identify and monitor production levels from the generation technology.
If you use a computer based display, capable of displaying graphics (such as EcoDriver), it is a requirement that our logo features prominently on the display, following our brand guidelines, which can be provided on request.

In cases where we choose to fit a generation monitor, we reserve the right to deduct the cost of any generation monitors specified in your grant in order to fund, or part fund, the monitor that we will fit in its place.  You will also need to provide the details of your installer and/or supplier in order that we can liaise with them to arrange fitting.

Zero Harm

EDF Energy has a health and safety policy of always aiming for ‘zero harm’, with an objective to keep all of our activities safe for employees, contractors and partners.  We have an expectation that all schemes have a full health and safety plan in place, which is adhered to at all times.  

Every job must be done safely, no matter how important or urgent it is.  No excuses can be accepted when it comes to safety.

We reserve the right to ask for copies of this health and safety policy before work commences, and if we, at any time, have reason to believe that the work is being completed in a manner which has the potential to cause harm to any worker, contractor or member of the public, we may ask for a halt to be called to the project until issues have been rectified.

Informing your network operator

Please note that if you are installing a system to generate electricity and are planning to connect it to the national grid, you (or your installer) must contact your Distribution Network Operator (DNO) as early as possible with a formal request. In some cases considerable work may be required for which the lead-in time may be several months. Applicants are responsible for discussing their plans with the local DNO and arranging a site assessment of the electricity network. If you live in the South East, London or the East of England then your DNO is likely to be EDF Energy Networks, but due to legal and regulatory restrictions, we are unable to act as a liaison for any queries.  To find out who your network operator is, visit the Energy Networks Association at
 http://www.energynetworks.org/01/map_elec_suppliers_postcode_large.asp
Completing this form successfully

Here is some guidance for completing the form successfully:

· Answer all the questions on the form – The form is long but designed to be simple to complete, using check boxes and drop down boxes.
· Where answers are free text, please give as much information as possible.  We have sized the boxes to what we feel may be an appropriate length, but don’t worry if you go over, as the box will expand the more you type.

· Feel free to submit supporting documentation, such as lesson plans or any consultancy documents you have had produced, as this will help us make decisions on your application.  Please see the end of this document for a list of supporting material it would be useful for you to attach.  We would much prefer to receive them electronically where possible
· If you do not understand a question, please let us know.  It will not only enable us to help you, but may help us identify areas of the form or process we need to improve in order to help future applicants

Further support for schools
If your application is for a school, you may find some of the additional information, projects and lesson plans, available from EDF Energy’s sustainable schools programme, ‘The Pod’, to be of use.  There are modules which will help you engage pupils and get the most out of your Green Fund application.  For more information, please visit the website at:  http://www.jointhepod.org
1. CORE DETAILS
1.1. Site location

	Project Name:
	

	Organisation name:

(if different)
	     

	Address:
	     

	
	     

	Town:
	     

	County:
	     

	Postcode:
	     

	OS Grid Reference Location:
	     

	(if not on a road address)
	


2. Contacts

2.1 Site
	Telephone:
	     

	Fax:
	     

	Website:
	     


2.2 Key Contact

	Name:
	     

	Position:
	     

	Organisation (if different):
	     

	Address (if different):
	     

	
	     

	Town:
	     

	County:
	     

	Postcode:
	     

	Telephone:
	     

	Mobile Number:
	     

	Fax:
	     

	E-mail:
	     


2.3. If you are a branch of, or related to, a larger organisation, what is its name?
	     


2.4. Design consultant/Project Manager

If the project manager is different to the person named as key contact, please give their details below.  In some cases, this may be your lead installer.
	Name:
	     

	Company:
	     

	Address (if different):
	     

	
	     

	Town:
	     

	County:
	     

	Postcode:
	     

	Telephone:
	     

	Mobile Number (optional):
	     

	Fax:
	     

	E-Mail:
	     


2.5. Partners
Project partners include your installers, suppliers, and other interested parties, which might include your local council, an education delivery partner or a landlord organisation.
	Type of Partner:
	 FORMDROPDOWN 


	Interest in project:
	     

	Name:
	     

	Organisation:
	     

	Address (if different):
	     

	
	     

	Town:
	     

	County:
	     

	Postcode:
	     

	Telephone:
	     

	Mobile Number (optional):
	     

	Fax:
	     


	Type of Partner:
	 FORMDROPDOWN 


	Interest in project:
	     

	Name:
	     

	Organisation:
	     

	Address (if different):
	     

	
	     

	Town:
	     

	County:
	     

	Postcode:
	     

	Telephone:
	     

	Mobile Number (optional):
	     

	Fax:
	     


	Type of Partner:
	 FORMDROPDOWN 


	Interest in project:
	     

	Name:
	     

	Organisation:
	     

	Address (if different):
	     

	
	     

	Town:
	     

	County:
	     

	Postcode:
	     

	Telephone:
	     

	Mobile Number (optional):
	     

	Fax:
	     


	Type of Partner:
	 FORMDROPDOWN 


	Interest in project:
	     

	Name:
	     

	Organisation:
	     

	Address (if different):
	     

	
	     

	Town:
	     

	County:
	     

	Postcode:
	     

	Telephone:
	     

	Mobile Number (optional):
	     

	Fax:
	     


If you have more than 4 partners, please include their details on a separate, attached sheet

3. Current Supply

3.1. Is the project an existing EDF Energy customer?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

3.2. If yes, what are the account numbers?

	Electricity:
	     

	Gas:
	     


3.3. We would also like to look at industry data available about your account through systems shared between the energy supply companies.  If you are happy to allow us to look at this information, please provide your supply details in the boxes below, details of which can be found on your bill:
Electricity MPAN
	S
	  
	   
	   

	
	  
	    
	     
	   


 FORMCHECKBOX 
 No electricity supply on site

Gas MPRN

	M Number

	     


 FORMCHECKBOX 
 No gas supply on site
4. New Build & Extensions
If this project is part of a new build or extension project, please answer the questions below.

4.1. Is this site required to have micro generation or energy efficiency measures beyond those usually required in building regulations, as part of a condition of planning permission or other rules of construction?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

4.2. If this application is not successful, will the organisation or contractors be required to install other micro generation or energy efficiency measures in order to meet the standards required for construction?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

5. Impartiality

EDF Energy is committed to making the Green Fund impartial, and we have safeguards in place to ensure this.  As part of this, we would like to know in advance of any relationship between a project and any of the people in the decision making process.  This will neither positively or negatively impact your application, but in the interests of fairness, if a relationship exists, we will take this in to account, and may ask an alternate member to assess your application, to ensure no bias occurs.

5.1. Does anyone involved in the project, including members of the organisation, suppliers, installers or advisors, have any relationship (professional, personal or social) with any of the members of the Green Fund panel or committee?  

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If yes, which panel or committee member(s)?

	     


5.2. Is any member of EDF Energy staff involved in or supporting this application?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If yes, which employee(s)?

	     


6. About the site
6.1. Is the project part of a new build, or retrofitting to an existing building?

	 FORMCHECKBOX 

	Part of a new build

	 FORMCHECKBOX 

	Being fitted to an new extension of an existing building

	 FORMCHECKBOX 

	Being retrofitted to an existing building or buildings


6.2. What type of site will this project benefit?
	 FORMCHECKBOX 

	Publicly Funded school/college/university
	e.g. local primary school

	 FORMCHECKBOX 

	Private school/college/university
	e.g. fee paying boarding school

	 FORMCHECKBOX 

	Public amenity with free access
	e.g. public library

	 FORMCHECKBOX 

	Public amenity with paid access
	e.g. council leisure centre

	 FORMCHECKBOX 

	Public amenity with access by appointment
	e.g. village hall

	 FORMCHECKBOX 

	Sports club
	e.g. rugby club

	 FORMCHECKBOX 

	Public healthcare facility
	e.g. hospital

	 FORMCHECKBOX 

	Religious Building
	e.g. church/mosque/temple

	 FORMCHECKBOX 

	Tourist attraction (public funded)
	e.g. museum

	 FORMCHECKBOX 

	Tourist attraction (privately/charity owned)
	e.g. country house

	 FORMCHECKBOX 

	Farm or wildlife preserve
	e.g. mutual community farm

	 FORMCHECKBOX 

	Public area serving private businesses or homes
	e.g. commune

	 FORMCHECKBOX 

	Social housing
	e.g. sheltered housing for the vulnerable

	 FORMCHECKBOX 

	Private buildings
	e.g. home or business

	 FORMCHECKBOX 

	Other (please specify):      


6.3. Is the site, or its owner/operator, a registered charity or non-profit organisation?

 FORMCHECKBOX 
 Registered Charity
 FORMCHECKBOX 
 Non-profit organisation
 FORMCHECKBOX 
 Private
 FORMCHECKBOX 
 Government body
 FORMCHECKBOX 
 Local Authority/School
 FORMCHECKBOX 
 Limited by guarantee
6.4. If a registered charity, what are the details?
	Registered Charity Name
	

	Registration Number
	     


6.5. If you are a company limited by guarantee, what are the details?

	Registered Company Name
	     

	Registration Number
	     


6.6. What is the role of the building(s) which will benefit from the project?

	     


7. Organisation Governance

7.1. Can you confirm that the organisation has a bank account in its own name?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

7.2. Can you confirm that the organisation requires two signatures on every cheque paid out, with signatories not being related?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

8. Your energy use
8.1. How much energy did you use in the last 2 years on the site the project will be located?
If this a new build, on a site not currently used by the organisation in another role, please ignore this question.

	
	Last Year
	Previous Year

	Electricity
	     kWh
	     kWh

	Gas
	     kWh
	     kWh

	Oil
	      litres
	      litres

	LPG
	      litres
	      litres


8.2. Describe any major differences in how you use energy between these years, which would account for a major change, such as the opening or closing a new facility?

	     


8.3. Do you have any existing micro-generation technology on site?
	
	Type of installation
	Capacity (kWe)
	Year installed

	 FORMCHECKBOX 

	Solar photo-voltaic (electricity generating)
	   
	    

	 FORMCHECKBOX 

	Solar thermal (hot water generating)
	   
	    

	 FORMCHECKBOX 

	Wind turbine
	   
	    

	 FORMCHECKBOX 

	Ground source heat pump
	   
	    

	 FORMCHECKBOX 

	Air source heat pump
	   
	    

	 FORMCHECKBOX 

	Biomass generator or boiler
	   
	    

	 FORMCHECKBOX 

	Combined Heat and Power (CHP) Unit
	   
	    

	 FORMCHECKBOX 

	Other:      
	   
	    


8.4. What type of heating does the site use now, and what type will the site use when the project is completed (tick all that apply)?
	Now
	On completion
	Heating Type

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electric heating

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Gas fired boiler

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Oil fired boiler

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Biomass fired boiler (wood, biodiesel etc.)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Solar thermal collection heating

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Passive solar heating (e.g. greenhouse)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	District heating system (heat through pipes across a neighbourhood)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Heat pump (air, ground or water)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Other (please specify) :      

	8.5. and how is the heat delivered?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Radiators (fed by water pipes)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electric radiators (e.g. storage heaters)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electric direct heaters (e.g. infrared, black bulb or similar)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electric fan heaters

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Underfloor heating

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Warm air heating

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Other (please specify) :      


9. Site Usage
9.1. How many people use the site?

	     
	visitors or users per
	 FORMDROPDOWN 
 (select time scale from drop down)

	     
	members of staff


For example, a school may have 650 users (i.e. pupils) per day, whereas a tourist attraction would have 20,000 visitors per year.

9.2. What days do users or visitors come to the site?

 FORMCHECKBOX 
 Mainly Weekdays
 FORMCHECKBOX 
 Mainly Weekends
 FORMCHECKBOX 
 All Week

9.3. Is the usage of the site dependant on season?  If so, which seasons?

 FORMCHECKBOX 
 Not Seasonal
 FORMCHECKBOX 
 Spring
 FORMCHECKBOX 
 Summer


 FORMCHECKBOX 
 Autumn
 FORMCHECKBOX 
 Winter

9.4. How long is your site in use on an average day?

   hours per average day or
 FORMCHECKBOX 
 24 hours/residential

9.5. Does the project have a supporting membership society (e.g. subscribers, friends, PTA etc.)?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

9.6. If yes, how many members does it have?

	     
	members


9.7. How do you engage users and members with the organisation?

 FORMCHECKBOX 
 Newsletters
 FORMCHECKBOX 
 E-Mail
 FORMCHECKBOX 
 Meetings

 FORMCHECKBOX 
 Other route (please specify):      
10. Site Users
10.1. What is the age mix of users at your site?

	   
	% Adults (over 18)
	   
	% Young People (13-18)
	   
	% Children (<13)


10.2. Does your site engage any vulnerable groups?
	 FORMCHECKBOX 

	Children with special educational needs

	 FORMCHECKBOX 

	Young people and adults with special educational needs

	 FORMCHECKBOX 

	Children with disabilities

	 FORMCHECKBOX 

	Young people and adults with disabilities

	 FORMCHECKBOX 

	Children who have been socially excluded

	 FORMCHECKBOX 

	Young people and adults who have been socially excluded

	 FORMCHECKBOX 

	Other vulnerable group (please specify):      


10.3. Do you offer any of the following?

	 FORMCHECKBOX 

	Structured lessons (e.g. lectures or classes)

	 FORMCHECKBOX 

	Guided learning (e.g. workshops or interactive sessions)

	 FORMCHECKBOX 

	Courses (e.g. week long or 1 night a week subject specific learning)

	 FORMCHECKBOX 

	Tours or guided activities

	 FORMCHECKBOX 

	Other educational activity (please specify):      


10.4. If you offer any education activity, is any of it specifically related to the environment?

	 FORMCHECKBOX 

	Yes, specific education is offered related to environmental issues

	 FORMCHECKBOX 

	Partly – environmental themes are brought out as part of a wider learning package

	 FORMCHECKBOX 

	No, we do not have an education programme around environmental themes


11. Being Green
11.1. What energy efficiency measures have you taken on your site?

	
	Type of Measure
	Year Installed

	 FORMCHECKBOX 

	Loft insulation
	    

	 FORMCHECKBOX 

	Other roof insulation
	    

	 FORMCHECKBOX 

	Cavity wall insulation
	    

	 FORMCHECKBOX 

	Solid wall insulation
	    

	 FORMCHECKBOX 

	Other wall insulation
	    

	 FORMCHECKBOX 

	Installation of energy efficient lighting
	    

	 FORMCHECKBOX 

	Movement sensitive lighting
	    

	 FORMCHECKBOX 

	Posters, stickers or other information
	    

	 FORMCHECKBOX 

	Draught exclusion
	    

	 FORMCHECKBOX 

	Improved windows or glazing
	    

	 FORMCHECKBOX 

	Other (please specify):

     
	    


11.2. Are there any reasons you have not been able to, or would not be able to, install energy efficiency measures?
	 FORMCHECKBOX 

	Listed Building

	 FORMCHECKBOX 

	Building unsuitable for EE measures (old construction)

	 FORMCHECKBOX 

	Lack of resource or funding

	 FORMCHECKBOX 

	Lack of information about suitable measures

	 FORMCHECKBOX 

	Other Reason (please specify) :      


11.3. What other sustainability efforts do you undertake?

	 FORMCHECKBOX 

	Water saving devices

	 FORMCHECKBOX 

	Rainwater harvesting

	 FORMCHECKBOX 

	Recycling paper

	 FORMCHECKBOX 

	Recycling other materials

	 FORMCHECKBOX 

	Transport policy to reduce car use

	 FORMCHECKBOX 

	Other (please specify) :      


11.4. Describe any type of education or information programme related to energy efficiency, resource saving or sustainability that you operate. For instance, in a school, what do the children already learn about in respect of these topics, and what have been the learnings from that.
	     


Your proposal
12. Finances

12.1. What financial commitment is required for your project EXCLUDING VAT?
	Cost for energy solution (only) on this project :  £
	     

	Total cost of project, including any building costs: £
	     


12.2. How much money are you requesting from the EDF Energy Green Fund EXCLUDING VAT?

The maximum funding amount available is £30,000, excluding VAT, and we usually expect our contribution to be fully matched with at least an identical amount from other sources.  If you are requesting more than 50% funding, please attach a separate document outlining your reasons.
	Requested amount from the Green Fund :  £
	     


12.3. Have you applied, or are you intending to apply, to any other funding sources.  If you have applied, has the award of funds been confirmed?
	Source
	Amount


	Decision
Date
	Tick if confirmed

	e.g. Low Carbon Buildings Programme
	£15,000
	Mar 08
	 FORMCHECKBOX 


	     
	£     
	 FORMDROPDOWN 
  FORMDROPDOWN 

	 FORMCHECKBOX 


	     
	£     
	 FORMDROPDOWN 
  FORMDROPDOWN 

	 FORMCHECKBOX 


	     
	£     
	 FORMDROPDOWN 
  FORMDROPDOWN 

	 FORMCHECKBOX 


	     
	£     
	 FORMDROPDOWN 
  FORMDROPDOWN 

	 FORMCHECKBOX 



12.4. How much money will the organisation itself be paying?

Please note that this is a cash figure only, and should not take account of any ‘in-kind’ support.  We normally expect the recipient organisation to be making at least a token financial contribution to the project in order to demonstrate their commitment.
	£
	     


12.5. Does the money being paid by the organisation come from (tick all that apply):

 FORMCHECKBOX 
 Local/Regional Fundraising
 FORMCHECKBOX 
 National Fundraising
 FORMCHECKBOX 
 Bequest(s)
 FORMCHECKBOX 
 Existing reserves
 FORMCHECKBOX 
 Corporate donation(s)
 FORMCHECKBOX 
 Personal donation(s)

 FORMCHECKBOX 
 Other (please specify):      
12.6. Is all the money the organisation needs to find internally already in place, or is more required?

 FORMCHECKBOX 
 Yes, all the internal funding is in place

 FORMCHECKBOX 
 No, funding is still outstanding.  £      still needs to be raised.

12.7. If your application is successful, when do you anticipate requiring the funds to be transferred to your account? (use drop down boxes to select)
 FORMDROPDOWN 
  FORMDROPDOWN 

12.8. What will the outcome be for this project should the bid for Green Fund money not be successful?

e.g. project will not be able to continue or project will continue, but no renewables will be possible

	     


13. Key project measures
13.1. What will the main outcomes or benefits be for your organisation from the installation?

e.g. reduction in CO2 emissions, lower power bills, increased community awareness, improved educational environment etc.

	1
	     

	2
	     

	3
	     

	4
	     

	5
	     

	6
	     


13.2. What risks or barriers have been identified, which may affect project completion, and what has been done to mitigate or reduce the possibility of it affecting the project?  These barriers could include factors affecting your main outcomes given above, the physical technology itself or getting your matched funding.  It is important that you consider all aspects which could affect your project.  We expect all projects to have risks and barriers, so please describe as fully as possible the measures you are taking to ensure the risk is minimised, as this will form the basis of our scoring.
e.g. ensuring local fuel supply for a biomass boiler, planning permission not yet gained, technology never tested on this type of site, contract not signed with education partner, Low Carbon buildings programme funding not yet secure
	
	Barrier
	Mitigation action

	1
	     
	     

	2
	     
	     

	3
	     
	     

	4
	     
	     

	5
	     
	     

	6
	     
	     

	7
	     
	     

	8
	     
	     

	9
	     
	     

	10
	     
	     


13.3. How much energy do you anticipate you will generate during each year of operation?  

This information should be available from your supplier or installer, and as we will use this to calculate your carbon savings, and may use it in publicity, please do not guess the figure.

	     
	kWh of electricity per year

	     
	kWh of heat per year

	     
	kWh of cooling per year


13.4. What proportion of your energy needs are you anticipating being met by the installation?

	   
	% of electricity needs

	   
	% of heating needs

	   
	% of hot water needs

	   
	% of cooling needs


13.5. How will your existing use of energy (that you currently buy in) be affected by the installation?

This question is very important to answer carefully.  The information should be available from your supplier or installer, and will be used in calculating carbon savings, so please do not guess the figure.  These figures should take account only of the direct impact of the renewables used, and not any other activity or energy efficiency measure.
	
	No change
	Less used
	More used
	Change

(Select Units)

	Electricity
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	      kWh

	Gas
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	       FORMDROPDOWN 


	Oil
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	       FORMDROPDOWN 


	LPG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	       FORMDROPDOWN 



13.6. How much carbon do you anticipate will be saved by the installation, per year?
Please note that we will use this for guidance, but will also be calculating a carbon saving from the information you give above, which may be the one we quote in communications, in order to ensure a robust process across all applications.

       FORMDROPDOWN 
 (use drop down to select tonnes or kilograms)
13.7. Are all planning and licensing consents in place?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

13.8. If consents are not in place, please list the outstanding permissions, and expected dates:

Please note that funding will not be released until all permissions and consents are in place

	Date expected
	Permission or consent required

	e.g. January 2012
	Planning permission from Mole Valley District Council

	 FORMDROPDOWN 
  FORMDROPDOWN 

	     

	 FORMDROPDOWN 
  FORMDROPDOWN 

	     

	 FORMDROPDOWN 
  FORMDROPDOWN 

	     

	 FORMDROPDOWN 
  FORMDROPDOWN 

	     

	 FORMDROPDOWN 
  FORMDROPDOWN 

	     


13.9. When do you expect the project to be completed, assuming all grants are in place?

e.g. FORMDROPDOWN 
 2013
14. Making your selection
14.1. What types equipment did you consider when you were decided on a technology to install on this project, and which are you going ahead with?  

	Considered
	Using
	Type of installation
	Why did you choose, not choose or not consider each of the technologies below?
Please fill in each box, even if the answer seems obvious, so that we can assess your thought process

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Solar photo-voltaic
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Solar thermal
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Wind turbine
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ground source heat pump
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Air source heat pump
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Biomass generator or boiler
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Combined Heat and Power
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Hydro-electric
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Other:      
	     


14.2. How did you come to the decision on what technology to select for your project?

Please ensure that if your users (e.g. pupils or members) were actively involved, that you explain how this was achieved and actioned here, or if the decision was with management, please give a summary of the process.

	     


14.3. What were the key influences on your decision? (tick all that apply)

 FORMCHECKBOX 

Feasibility study
 FORMCHECKBOX 
 Government information
 FORMCHECKBOX 

Supplier information
 FORMCHECKBOX 
 EDF Energy Information

 FORMCHECKBOX 
 Knowledge within your organisation
 FORMCHECKBOX 
 News or magazine reports

 FORMCHECKBOX 
 Other (please specify):      
15. Feasibility

15.1. Have you conducted a feasibility study in to the project?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

15.2. If yes, who conducted the study for you?
 FORMDROPDOWN 

15.3. And what was the name of the organisation? (if applicable)
	     


15.4. What methodology was used to identify the feasibility of the project?

If you used an external agency, please ask them to give a brief description of their methods, or if you undertook it yourself, please give a description e.g. desk research, weather station data
	     


15.5. Which installers/suppliers did you consider before making your choice, and what was their quote?

	Chosen
	Supplier
	Quote

	 FORMCHECKBOX 

	     
	£     

	 FORMCHECKBOX 

	     
	£     

	 FORMCHECKBOX 

	     
	£     

	 FORMCHECKBOX 

	     
	£     

	 FORMCHECKBOX 

	     
	£     

	 FORMCHECKBOX 

	     
	£     


15.6. How did you arrive at the decision on your chosen installer/supplier?

	     


16. The equipment

16.1. Please list below the exact equipment you wish to install on the site

You should also include full specification sheets to accompany your application

	Type
	Quantity
	Manufacturer
	Model
	Total Output (kW Peak)

	 FORMDROPDOWN 

	    
	     
	     
	    

	 FORMDROPDOWN 

	    
	     
	     
	    

	 FORMDROPDOWN 

	    
	     
	     
	    

	 FORMDROPDOWN 

	    
	     
	     
	    

	 FORMDROPDOWN 

	    
	     
	     
	    

	 FORMDROPDOWN 

	    
	     
	     
	    


16.2. If you selected ‘other’ from the list above, please explain the technology you are using
	     


16.3. Why do you feel that the equipment you are installing is the right solution for your project?

	     


16.4. If this installation produces electricity, are you intending to export power not required for your immediate needs, and do you have an arrangement in place to do so?

 FORMCHECKBOX 
 Yes, Agreement in place
 FORMCHECKBOX 
 Yes, but no agreement
 FORMCHECKBOX 
 No
16.5. If you are intending to export electricity, how many amperes (amps) per phase does your total generating installation (including any existing generation) produce at peak?  
      amps

16.6. If you are intending to export electricity, have you (or your installer) informed your Distribution Network Operator (DNO) of your intention to connect to the grid?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	16.7. Is your installation:

 FORMCHECKBOX 

	Product(s), commercially available for over 1 year fitted in a standard way

	 FORMCHECKBOX 

	Product(s), commercially available for over 1 year, fitted in a unique or innovative way

	 FORMCHECKBOX 

	New product(s) (<1 year old) fitted in the same way as similar standard products

	 FORMCHECKBOX 

	New product(s) (<1 year old) fitted in a unique or innovative way

	 FORMCHECKBOX 

	Bespoke product(s), fitted in a standard way to other similar products

	 FORMCHECKBOX 

	Bespoke product(s), unique to your project (e.g. turbine for a historic water wheel)


16.8. If you feel there is anything innovative about the technology being used in the project, including the choice of generation, the siting or the combination of technologies, please explain here
	     


16.9. Is this project one part of an overall plan?

 FORMCHECKBOX 
 Yes, this project is just one phase of an overall plan

 FORMCHECKBOX 
 No, this project is a complete solution

 FORMCHECKBOX 
 No, there are no definite future plans, but we are considering/will consider other options

16.10. If you are planning or considering future micro-generation or energy efficiency, what are the current plans or ideas?

	     


Technology specific issues

17. Solar technologies

If you are using a solar powered technology – i.e. a solar panel or collector creating either hot water or electricity, please answer these questions.  If you are not using solar please ignore these questions

17.1. Which of the following are you using?

 FORMCHECKBOX 
 Panels which collect energy directly from the sun (photovoltaic cells, solar water collectors)

 FORMCHECKBOX 
 Reflectors to concentrate solar energy on to a single point to generate heat

17.2. Will your panels/reflectors be south facing?

 FORMCHECKBOX 
 Facing directly south
 FORMCHECKBOX 
 Solar tracking (follows the sun)

 FORMCHECKBOX 
 Offset from south by    ( towards the  FORMDROPDOWN 

 FORMCHECKBOX 
 Varying angles (please forward a schematic)
17.3. What angle will your panels be, compared to the ground?

For example, panels which lie directly on flat ground or a flat roof would be at 0(, whereas those mounted on a vertical wall would be at 90(.  Most panels are angled between 40( and 50(.
 FORMCHECKBOX 
 Fixed angle of   ( 
 FORMCHECKBOX 
 Solar tracking
 FORMCHECKBOX 
 Moveable by season
 FORMCHECKBOX 
 Varying angles (please forward a schematic)

17.4. Is there shading which affects the amount of light received by the panels?
Shading can be from trees, buildings or any other large objects in the vicinity, including other solar panels.  You should consider all seasons, as shading is more likely in the winter months.
 FORMCHECKBOX 
 No shading at any time
 FORMCHECKBOX 
 Seasonal shading in  FORMDROPDOWN 
, affecting    % of the panels for    hours per day

 FORMCHECKBOX 
 Year round shading affecting    % of the panels for    hours per day

17.5. How many square metres will the panels cover?

     square metres (m2)
18. Heat pumps

If you are using a heat pump technology (air, ground, water or other) – i.e. a device to extract heat from the environment, usually using electricity, please answer these questions.  If you are not using a heat pump please ignore these questions

18.1. What is the average seasonal Co-efficient of Performance (CoP) for your heat pump?

CoP =      
18.2. What temperature(s) will your heat pump produce?
Output 1 (main output): 
      degrees Celsius
Output 2 (if applicable):
      degrees Celsius
18.3. For hot output, will your heat pump provide:

 FORMCHECKBOX 
 Heating only
 FORMCHECKBOX 
 Hot water only

 FORMCHECKBOX 
 Heat and hot water
18.4. Is the specified unit also usable for cooling?

 FORMCHECKBOX 
 Yes – Cooling capable unit
 FORMCHECKBOX 
 No – Heating only

18.5. For ground source heat pumps only – 
What method of collection are you intending to use?

 FORMCHECKBOX 
 Shallow trench
 FORMCHECKBOX 
 Vertical borehole

 FORMCHECKBOX 
 Other (please specify):      
19. Wind

If you are using a wind powered technology – i.e. a turbine, driven by the wind, and used to produce electricity or power a mechanical device, please answer these questions.  If you are not using wind power, please ignore these questions

19.1. What is the height of the centre of your turbine above the ground?

      metres

19.2. What is the average wind speed at your site or in your area, at the height of your turbine?

     FORMDROPDOWN 
 (select units from the drop down)
19.3. Has this speed been taken from:

 FORMCHECKBOX 
 National wind speed database
 FORMCHECKBOX 
 Local authority data

 FORMCHECKBOX 
 On site anemometer measurement
 FORMCHECKBOX 
 Installer estimate

 FORMCHECKBOX 
 Other (please specify):      
19.4. What is the prevailing wind direction on your site? 
This is the direction the wind is FROM.  If your direction lies between two points, please check BOTH e.g. for SSW, please tick both S and SW boxes.

 FORMCHECKBOX 


 FORMCHECKBOX 

 FORMCHECKBOX 


 FORMCHECKBOX 

 FORMCHECKBOX 


 FORMCHECKBOX 

 FORMCHECKBOX 


 FORMCHECKBOX 

19.5. Is your turbine mounted:

 FORMCHECKBOX 
 on a dedicated free standing post or pylon
 FORMCHECKBOX 
 on a shared post or pylon (e.g. telegraph pole)

 FORMCHECKBOX 
 to the side of a building or structure
 FORMCHECKBOX 
 on a post or pylon on top of a building

 FORMCHECKBOX 
 Other (please specify):      
19.6. In the prevailing wind direction, how close are the nearest:
Buildings? : 
      metres

Trees? :
      metres
Hills? :
      metres

19.7. Have you approached your local planning authority regarding the proposed turbine?

 FORMCHECKBOX 
 Full planning permission in place
 FORMCHECKBOX 
 Discussions held with planning authority

 FORMCHECKBOX 
 Outline planning approval given
 FORMCHECKBOX 
 No discussions or permission in place

19.8. Is your site within 10 miles of any of the following?

 FORMCHECKBOX 
 Site of Special Scientific Interest -    miles away

 FORMCHECKBOX 
 Nature Reserve -    miles away

 FORMCHECKBOX 
 Bird breeding ground -    miles away

 FORMCHECKBOX 
 National Park -    miles away

 FORMCHECKBOX 
 Airport -    miles away

20. Biomass

If you are using a biomass technology – i.e. a boiler, generator or digester which utilises a natural material such as wood, plant material or manure to create energy, please answer these questions.  If you are not using biomass, please ignore these questions.
20.1. What biomass fuel will you be using?

 FORMCHECKBOX 

Wood chips
 FORMCHECKBOX 
 Wood pellets

 FORMCHECKBOX 

Green waste
 FORMCHECKBOX 
 Manure

 FORMCHECKBOX 

Peat
 FORMCHECKBOX 
 Plant oil (e.g. rapeseed oil)

 FORMCHECKBOX 

Other (please specify):      
20.2. Is the material produced on site?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

20.3. If the material is not produced on site, what is the distance to the chosen supplier?

	     
	miles


20.4. Have you got a confirmed supply arrangement with a supplier?

 FORMCHECKBOX 
 Yes, confirmed
 FORMCHECKBOX 
 In negotiations
 FORMCHECKBOX 
 No agreement

20.5. If yes, or in negotiations, what is the name(s) of the supplier(s)?

	     


20.6. How many deliveries are anticipated to be required in an average month?

	     
	deliveries per month


21. Hydro powered technologies
If you are using a hydro powered technology – i.e. a generator which utilises the power of moving water to create energy, please answer these questions.  If you are not using a hydro scheme, please ignore these questions.

21.1. Is your hydro scheme powered from:

 FORMCHECKBOX 

Free running stream or river (run-of-river)
 FORMCHECKBOX 
 Race or leat from a stream or river

 FORMCHECKBOX 

Integral to reservoir dam
 FORMCHECKBOX 
 Race or leat from reservoir

 FORMCHECKBOX 

Other (please specify):      
21.2. Do you have rights to the water flow, or could upstream abstraction or usage lead to an absence or scarcity of water in your scheme?  You should also identify any issues relating to water supply in the section for key risks on page 18.
 FORMCHECKBOX 

Guaranteed right to water
 FORMCHECKBOX 
 No other upstream users

 FORMCHECKBOX 

Negotiated with upstream users
 FORMCHECKBOX 
 Upstream users, but no agreement in place

 FORMCHECKBOX 

Controlled upstream by sluice
 FORMCHECKBOX 
 Not investigated

 FORMCHECKBOX 

Other (please specify):      
21.3. Could your scheme affect a fish migration route?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

21.4. Have you obtained permission or guidance from the Environment Agency for this scheme?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

22. Public Engagement
22.1. Will the installation be visible to service users, and to the public?
 FORMCHECKBOX 
 Easily visible from on and off the site
 FORMCHECKBOX 
 Easily visible from off site only

 FORMCHECKBOX 
 Easily visible from on site only
 FORMCHECKBOX 
 Not easily visible

22.2 What signage, displays or other visual display material are you intending to use to promote the presence of renewable energy on the site?
	     


22.3. Describe any education or other engagement activity you are intending to undertake, either with your service users or the community, following the installation of your project.  Also describe whether the activity will be one off, ongoing or recurring, and how it will continue to engage.
	     


22.4. Describe any innovative elements to this education or engagement, to help us understand how your organisation will add value to the project.
	     


22.5. What proportion of your existing service users do you feel will be actively engaged with as a result of the renewable energy project?

	   
	% of users


22.6. How do you feel you will be able to engage people who are not already service users to your site with your renewable energy programme?
	     


22.7. What level of media exposure are you intending on gaining as a result of, or directly including, this renewables project (tick all that apply)?
	 FORMCHECKBOX 

	Local newsletters
	e.g. parish or school newsletter

	 FORMCHECKBOX 

	Local free newspapers
	e.g. local papers delivered free to homes

	 FORMCHECKBOX 

	Local paid-for newspapers
	e.g. local newspapers available in newsagent

	 FORMCHECKBOX 

	Local or regional magazines
	e.g. Sussex Life

	 FORMCHECKBOX 

	National newspaper
	e.g. The Times

	 FORMCHECKBOX 

	National newspaper supplement
	e.g. Times Educational Supplement

	 FORMCHECKBOX 

	National mainstream magazine
	e.g. woman’s weekly

	 FORMCHECKBOX 

	National specialist magazine
	e.g. The Ecologist

	 FORMCHECKBOX 

	Regional television news
	e.g. BBC South East Today

	 FORMCHECKBOX 

	Regional television feature show
	e.g. Inside Out

	 FORMCHECKBOX 

	National television news
	e.g. BBC Breakfast News

	 FORMCHECKBOX 

	National television feature show
	e.g. Countryfile

	 FORMCHECKBOX 

	Specialist television channel or show
	e.g. Teachers TV

	 FORMCHECKBOX 

	On-line webcast TV
	e.g. Green.tv

	 FORMCHECKBOX 

	Internet news
	e.g. green issues website

	 FORMCHECKBOX 

	Other (please specify) :      


22.8. Why do you believe that you can achieve this coverage, and have you already discussed article placement with any of these channels?

	     


22.9. If this project has already featured in any press, please forward copies or scanned images with your application.
23. COMPLETION
I, as an authorised representative of the organisation named in this document, declare that I have read and understand all the terms and conditions set out, and have filled in the form accurately, to the best of my knowledge.  I understand that if the organisation is offered a grant, that it will be conditional upon agreeing to all the EDF Energy Green Fund terms and conditions, and that I must inform EDF Energy if any project details change, either prior to or after award of a grant.  I confirm that construction work has not yet started, and the organisation is not yet contractually committed to completion of the project.
	Name:
	     
	Date:
	


Documents to attach
In order to facilitate us processing your application, there are certain documents which it will be beneficial to receive.  This must be electronic format, with the documents scanned and emailed to us.  However, if this is not possible, please Email the Green Fund team www.edfenergy.com/greenfund for advice.
	Document to attach
	Importance
	Attached?

	Full specifications and quotation(s) from suppliers or installers
	Required
	 FORMCHECKBOX 


	Equipment specification sheets
	Required
	 FORMCHECKBOX 


	Organisation headed paper with the following details:
· Organisation name

· Registered or official address

· Bank Name

· Bank Account Name

· Bank Account Number

· Bank Sort Code

· VAT Registration number (if VAT registered)

· Company number (if registered company)

· Charity number (if registered charity)

This information is used for successful applications, expediting award of your funding.  It will be destroyed for all applications which are not successful.
	Desirable
	 FORMCHECKBOX 


	Site plans or technical drawings
	Desirable
	 FORMCHECKBOX 


	Planning consents or consents gained to date
	If applicable
	 FORMCHECKBOX 


	Copy of applications/acceptance letters to or from any other funding source (e.g. Low Carbon Buildings Programme)
	If applicable
	 FORMCHECKBOX 
 

	Proof of non-profit status (e.g. constitution, trust deed etc.)
	If applicable
	 FORMCHECKBOX 


	Feasibility study
	If applicable
	 FORMCHECKBOX 


	Letters of support from local community
	If applicable
	 FORMCHECKBOX 


	Any other documents you feel support your application
	If applicable
	 FORMCHECKBOX 



This form should be emailed to GREENFUND@EDFENERGY.COM
Please check the closing date on the front page before sending
EDF Energy


Green Fund





Application Form


(Valid until 29th February 2012)
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Values of the EDF Energy Green Fund





This will not prejudice your application in any way, and is for reference only
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